Cavendish Close Infant and Nursery School

Job Description: Teaching Assistant Level 1
Job Title: 

Teaching Assistant Level 1
Contract:

Fixed term contract – Thursday 3rd September until Friday 23rd July 2027
Job Location: 
Cavendish Close Infant and Nursery School, Wood Road, Chaddesden, 



Derby, DE21 4LY

Hours: 
Term time only – 31 hours with an additional 2 hours in our breakfast club, totalling 33 hours per week: 

There will be the opportunity for further supply hours in our After School Club and so flexibility will be appreciated.
Pay Scale: 

Grade C - £19,712 (actual salary)
Qualifications required: 

· Working at national occupational standards (NOS) in Supporting Teaching and Learning (core and relevant optional units as required) reflected in the level 2 NVQ and Level 2 certificate in supporting teaching and learning on the Qualification and Credit Framework or equivalent relevant qualification
· GCSE Grade C or above (or equivalent Grade 4) passes in English and Maths
Job Purpose:

· Provide support to the Leadership Team across a range of child centred activities in the classroom, which promote child development and learning.

· Support teaching and learning, providing general and specific assistance to children. Work is directed, guided and supervised.
Responsible to :

· Headteacher, Deputy Headteacher and Assistant Headteacher.

The Deputy Headteacher is the line manager for all teaching assistants and will be responsible for induction, professional review and development.

Duties:

Support for the school:

· Act in accordance with school policies and procedures and relevant legislation, particularly in relation to child protection and health and safety.
· Promote and actively support the behaviour and learning values of the school.
· Maintain a safe learning environment and prepare resources to deliver the curriculum.
· Support individuals or small groups, including SEND children, to understand instructions and to learn independently.
· Engage with assessing and recording pupil progress, including SEN Support Plans.
· Support inclusion by assisting with behaviour management in line with the school’s policy. Support children’s social, emotional and mental health needs.
· Know the class timetable and routines.
· Participate in and contribute to INSET activities.
· Form and maintain professional relationships with children, teachers, support staff, parents/carers, governors, external professionals and agencies and contribute to teamwork.
· Demonstrate own duties to new or less experienced staff, supply staff, students and volunteers.
· Inspire respect and confidence.
· Communicate orally or in written form in an appropriate manner to a range of audiences.

· Give general support to school activities.

· Promote the ethos and values of the school.
· Demonstrate motivation to enable children to succeed.
· Deliver care programmes in accordance with the school’s policies and professional advice.
· Understand responsibilities with regard to the health, safety, welfare and educational achievements of children.

· Treat all information regarding individual children with strict confidentiality and never discuss children with anyone outside school.
· Engage with the school’s appraisal/performance management procedures, target setting, accessing professional development and reviewing progress.
Support for the Teacher
· Prepare support materials as directed.

· Contribute to the preparation and tidying of the classroom and outside learning areas.

· Display work and information for children and adults

· Exercise general care and supervision of children during the school day, inside and outside.

· Work with groups or individual children as directed by the teacher.

· Deliver individual learning programmes for target children as directed.

· Maintain records of achievement of individual children and feed back progress to the teacher.
· Be involved in review meetings for specific children as requested.

· Undertake any task reasonably requested by the headteacher or the teacher.

· Assist with resolving behavioural and emotional difficulties with children.

· Effectively deliver individual programmes of work for specific children as planned by the teacher.

· Deliver and participate in regular activities within the classroom as planned by the teacher.
· Follow instructions, routines and procedures to deliver the curriculum indoors and outdoors during all seasons ensuring supervision and safe use of equipment and materials at all times.
Support for the child

· Promote development and learning – Physical, emotional, educational and social.

· Provide a secure, caring and enriching environment for children.

· Support the children including those with identified special educational needs.

· Arrange for first aid to be given and comfort sick children.
· Administer medication in accordance with the school’s policies and professional advice.
· Encourage the acceptance and inclusion of all children.
· Deliver intervention programmes effectively.
· Be familiar with relevant special educational needs documentation.

· Help promote self esteem and independence in all the children.

· Establish good relationships with parents and carers to ensure relevant information is passed on to both parents and teachers. 

Cavendish Close Infant and Nursery School is committed to equality of opportunity in employment and services. We will offer the successful candidate a friendly, welcoming and supportive environment that is dedicated to professional development and high expectations for all.
Cavendish Close Infant and Nursery School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. As this post is regulated activity, successful appointments are subject to an enhanced Disclosure and Barring Service check and relevant recruitment checks that comply with guidance in the most recent version of Keeping Children Safe in Education. We would like to remind candidates that it is illegal to apply for this position if you are included on the barred list.
Any offer of employment will be subject to satisfactory references, one of whom must be your current or most recent employer and the relevant employer from the last time you worked with children (if applicable).
All shortlisted candidates will be required to complete a self-declaration form during the recruitment process. The role is exempt from the Rehabilitation of Offenders Act 1974, meaning the school has the right to know about the criminal history of job applicants (including any spent convictions) and can take this into account when making recruitment decisions. This exemption applies to all school-based jobs, as the work involves contact with children. 
As part of our due diligence checks, the school will carry out an online search for all shortlisted candidates. By submitting an application, you are giving your consent for this to be completed if shortlisted. 
All members of staff will receive training in line with our Child Protection and Safeguarding Policy which can be found on our website: https://cavclosei.derby.sch.uk/wp-content/uploads/2025/11/Child-Protection-and-Safeguarding-Policy-2025.26.pdf
